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DIOCESE OF CHARLESTON 
BACKGROUND SCREENING 

BASIC DATA FORM 
Please Print and complete entire form. 

 
 
 
 
 
 

Name: _____________________________________________________Date: _____________ 
            First               Middle          Last 
Mailing Address: 
_____________________________________________________________________________ 
Street/P.O. Box                    City                                    State                 Zip Code 
 
Home Telephone #:_____________________         Alternate #: _________________________ 
 
Are you employed with a School/Parish or Diocesan office? _______Yes. _______No. 
 
Are you a volunteer with a School or Parish? _______Yes. _______No. 
 
Name and city of School/Parish or Diocesan office where you are employed or volunteer.   
______________________________________________________________________________ 
 
Duties held as employee or volunteer: [Required] be specific with description. 
______________________________________________________________________________ 
 

 
CRIMINAL HISTORY:  A Criminal Background and Sex-Offender Registry check is 
mandatory and completed on every screening. 
    
1. Number of years/months lived in South Carolina. _________________________________ 
     
Additional screening is conducted for driving and/or credit if applicable. 
 
DRIVING HISTORY:  Please note.  A yes response will result in a ten-year check and review 
of your driver history report. 
 
1. As an employee or volunteer, do your duties include driving children who are not your own?  
______Yes. ______No.   
 
If yes, please explain: 
____________________________________________________________________________ 
 
2. Do you drive for the School/Parish as part of your employment or volunteer responsibilities?  
_____Yes._____No.   
 
If yes, please explain: __________________________________________________________ 
 

Parish/School Office Use Only: 
 
Parish and/or School Loc: _______________________________ #_____ 
 
Submitted By: _____________________________________ 
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DIOCESE OF CHARLESTON 
BACKGROUND SCREENING 

 
CREDIT AUTHORIZATION FORM 

 
 
 
CREDIT HISTORY:  Please note. A yes response will result in a credit history check.  
 
1. Do your duties as an employee include access to funds and/or financial decisions for the 
School and/or Parish? ______  Yes. ______  No.  
 
If yes, please explain: 
____________________________________________________________________________ 
 
2. Do your duties as a volunteer include access to funds and/or financial decisions for the School 
and/or Parish?  _______ Yes.  _______ No. 
 
If yes, please explain: ___________________________________________________________ 
     
If yes, the authorized credit check must be completed by School/Parish, Safe Environment 
Coordinator, Pastor or Principal.   
 
⁭Authorized Credit Check 
 
Safe Environment Coordinator, Pastor or Principal Name:  
 
____________________________________________________ 
 
Safe Environment Coordinator, Pastor or Principal Signature:  
 
____________________________________________________ 
 
 

 
 
Please note:  If you have not resided in the United States within the last three years, this may 
negatively affect our ability to perform background screening, please contact Office of Child 
Protection Services for direction.  
 










